
Students and Families, 

This is a reminder that you’re signed up to take the Official online ACT with Writing taking place at Southwest on 
Wednesday, April 28. Note the date change from the original plan to test on April 27. Please review important details 
below. 

Arrival and check-in: 

Each student is assigned to (1) a specific door number at which they must enter and exit the building from, and (2) a 
specific time at which they must arrive. It is critical that students adhere to their specific assignments in order to 
properly maintain safe social distancing requirements and to avoid long entrance lines and crowding at doors. 

Once in the building, students will check in at the table at their assigned entry door where they will show their photo ID 
and receive their testing room assignment. They will then proceed directly to either the Commons for breakfast (if they 
indicated they wanted school breakfast when they submitted the ACT Google Form to “sign up” for this ACT) or directly 
to their assigned testing room. 

Door 20 
Students with Last Names A-Hari 

Arrival Time Last Name 

7:10 Aa - Ada 

7:15 Adk - As 

7:20 Ay - Bie 

7:25 Bij - Bu 

7:30 Ca - Coh 

7:35 Col - Di 

7:40 Do - En 

7:45 Es - Fr 

7:50 G - Hari 

 

Door 7 
Students with Last Names Harr - Pea 

Arrival Time Last Name 

7:10 Harr - Hoch 

7:15 Hock - Ji 

7:20 Jo - Kr 

7:25 Ku - Lem 

7:30 Leo - Lu 

7:35 Mac - Mas 

7:40 Mc - Moh 

7:45 Mol - N 

7:50 O - Pea 

 

Door 1 
Students with Last Names Pen - Z 

Arrival Time Last Name 

7:10 Pen - Ree 

7:15 Rei - Ru 

7:20 Sa - Sen 

7:25 Ser - Sl 

7:30 Sm - St 

7:35 Su - Th 

7:40 To - Vi 

7:45 Vo - Will 

7:50 Wils - Z 

Schedule for the day: 
7:10 am – 7:50 am: Check-in 
8:00 am: All students accounted for in testing rooms 
8:00 am – 8:45 am: MyACT account set-up and ACT non-test required section 
8:45 am – 8:55 am: Break 
8:55 am – 1:00 pm: ACT test (standard time) 
8:55 am – 3:00 pm: ACT test (extended time for those with ACT-approved accommodations due to IEP, 504, or EL status) 
 
Note that late students will not be able to test. Once all students are admitted to the testing room and the test 
supervisor begins, no one is permitted to enter the test room. 
 

Students SHOULD bring: 
• Your MPS-issued Chromebook and charger 

• Students are NOT able to use school computers or personal laptops 
• If you submitted the Google Form survey to inform us that you need a school-issued Chromebook for 

this test, you will be given a Chromebook when you get to school on the morning of the test 
• Be sure your Chromebook is charged ahead of time 

• A photo ID with your first and last name 
• Valid, current ID issued by a school or city/state/federal government agency 

• Your SWHS student ID, a driver’s license, state ID, and passport are all accepted 



• A face covering/mask - students will be required to keep their mask on the entire time they are in the building 
o If student is not able to provide a mask, one will be provided 

• An ACT approved calculator for use on the math portion, if desired 
o With this now being an online ACT, all students will have access to an online graphing calculator within 

the online ACT testing application 
o If you choose to bring your own calculator, be sure you have battery power and check that the 

calculator is functional and check ACT’s approved calculator list here 
 

Students should NOT bring: 
• Electronic devices of any sort (e.g. cell phones, iPads, smart watches, etc.). 

• If students bring any of these devices to school with them, they will need to power off the device and 
check it at the check-in table. These will be held in a secured location until testing concludes. Students 
can retrieve their belongings upon exiting the building. 

• Students found with an electronic device at any time during testing (this includes during breaks, while 
going to the bathroom, etc.) will be immediately removed and their test will be voided. 

• If you bring something to eat or drink during the 15-minute break, or for lunch for extended time testing, it will 
need to remain with the testing room proctor throughout testing. 

• Backpacks, purses, bags, etc. 
• If students bring any personal items to school with them, they will need to check it at the check-in table. 

Items will be held in a secured location until testing concludes. Students can retrieve their belongings 
upon exiting the building. 

 

Food & drink: 
• Breakfast: Students who indicated they wanted school breakfast when they submitted the ACT Google Form to 

“sign up” for this ACT will eat breakfast in the Commons before proceeding to their assigned testing room. 
• Students having breakfast in the Commons must select a green dot to sit on at a table in the Commons 

and scan the corresponding QR code to enter their information. 
• Snack break: A snack and water will be provided for all students during the break after the math section. 
• Lunch: 

• Standard time testing: 
• Students who indicated they wanted a school to-go lunch when they submitted the ACT Google 

Form to “sign up” for this ACT will pick up a to-go lunch at the checkout table upon leaving the 
building after testing concludes. 

• Extended time testing: 
• All students will eat lunch at school 

• School lunch will be provided for students who indicated they wanted a school lunch 
when they submitted the ACT Google Form to “sign up” for this ACT. 

• Students who indicated they did not want a school lunch should plan to bring their own 
lunch. 

 

ACT test prep resources: 

• Preparing for the ACT Test Taken Online: Includes online ACT practice test information as well as scoring details 
and highlights features and provides tips for navigating the online ACT web application 

• Princeton Review: Includes free practice tests, events, webinars, and seminars 
• StudyPoint: Free virtual practice tests offered every week. Participants will receive free score analysis. 
• ACT Ready: Fee-based small group sessions and/or 1:1 support. 
• Breakaway Test Prep: Fee-based, private 1:1 instruction  

 

 

http://www.act.org/content/dam/act/unsecured/documents/ACT-calculator-policy.pdf
https://www.act.org/content/dam/act/secured/documents/Preparing-for-Online.pdf
https://www.princetonreview.com/college/free-act-practice-test?ceid=nav-1#!practice
https://www.site.studypoint.com/virtual-practice-tests-a?utm_source=sc&utm_medium=email&utm_campaign=hsgc15_10-20&utm_content=67488190
https://www.actready.net/
https://www.breakawaytestprep.com/act-prep/


COVID-19 Safety Precautions: 

In accordance with MPS, CDC, and ACT guidelines, social distancing and face covering requirements will be in place for 
all students, staff, and testing volunteers during check-in, testing, meals, and throughout the entire time students are in 
the building. 

Students will be screened individually for COVID-19 at their entry door and will not be admitted to the building if 
experiencing any symptoms or if they’ve been exposed to COVID-19 in the past 14 days. Students should remain home if 
they’ve been exposed to COVID-19 in the past 14 days or if they’re experiencing any of the following symptoms: 

• Fever or chills 
• Cough 
• Shortness of breath or difficulty breathing 
• Fatigue 
• Muscle or body aches 
• Headache 
• New loss of taste or smell 
• Sore throat 
• Congestion or runny nose 
• Nausea or vomiting 
• Diarrhea 


